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Questions During the Webinar 

Questions will be taken at specific times during the 

presentation. If you have a question, there are two options: 

ÅYou can enter a question into the group chat area of 

the Zoom software. OCCA staff will keep track of 

those questions and your questions will be addressed 

at the appropriate time. 

ÅYou can òraise your handó using the Zoom software, 

which will signal that you have a question. We will un-

mute you and call your name when it is time for 

questions. 



 

 
Introduction 



 

 

The Oregon Legislature proposes, discusses and  

sets public policy on health, education, economic,  

environmental and general welfare of Oregonians.  

ÅEnact new laws 

ÅRevise existing laws 

ÅProvide a forum for resolution of group conflicts and expressions of 

public grievances 

ÅResponsible for the state's biennial budget.  The power to allocate state 

monies gives the legislature influence over the executive branch.  In 

deciding where and how much money the state will spend on its 

agencies and programs, the legislature establishes priorities and sets 

public policy 

ÅReview administrative rules drafted by state agencies 

ÅSenate confirms certain executive appointments made by the Governor. 

Role of Oregon Legislature 



Legislative Body 



Å Convenes annually in February 

o Sessions may not exceed 160 days in odd-numbered years and 

35 days in even-numbered years.  

o In odd-numbered years, the Legislative Assembly convenes on 

the second Monday in January, to swear-in newly elected officials, 

elect legislative leaders, adopt rules, organize and appoint 

committees, and begin introducing bills. 

Å Can call a special session in the interim by the Governor or a majority 

of both houses of the legislature 

Å An act of the Legislative Assembly takes effect on January 1 of the 

year after passage of the Act. Some bills contain a clause which 

specify a particular effective date. Still others may have emergency, 

sunset, or referendum clauses attached. 

 

Legislative Process 



 

 

How much does an Oregon legislator make annually?  

$73,500 

$53,500 

$23,500 per year ANSWER: 

$23,500 

A Legislatorõs Salary 



assigns bill to 

a committee 

Public hearing 

and committee 

action (same 

process as 

1st chamber) 

How an Idea  Becomes  Law 

A simple view  of the Oregon Legislati ve Process 

The Oregon  Legisl ati ve Assembly  

The Oregon Legislati ve Assembly is state governmentΩs άōƻŀrd of directors.έ It is responsible for making laws deal ing with  OregonΩs well-being, adopt ing the stateΩs budget, 

and for setting publ ic policy. The Legislati ve Assembly is made up of two bodies: the Senate and the House of Representati ves. The Senate consists of 3 0 members elected for 

four-year terms. The House consists of 6 0 representati ves elected for two-year terms. Each member of the legislature represents a district (an area determined by population). 

Every Oregonian is represented by one state Senator and one state Representati ve. 

 

The legislature convenes annually in February at  the State Capitol in Salem, but sessions may not exceed 160 days in odd-numbered years and 35 days in even-numbered years, 
unless extended by a two-thirds vote in each chamber. About 3,0 0 0 bills are considered in each o dd-year session. Relying largely upon work done in committees, the legislature 
enacts about one-thi rd of these bills into Law 



Simplified Bill Process 
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A bill is a proposal for a law. All statutes, except those initiated by the people or referred to the people by the 

Legislative Assembly, must be enacted through a bill. The Legislative Assembly can accomplish many tasks in 

addition to creating, amending or repealing laws. There are six types of measures: 

 

ÅBill ï A measure that creates new law, amends or repeals existing law, appropriates money, prescribes fees, 

transfers functions from one agency to another, provides penalties, or takes other action. 

ÅJoint Resolution ï  A measure used for proposing Constitutional amendments, creating interim committees, 

giving direction to a state agency, expressing legislative approval of action taken by someone else, or 

authorizing a kind of temporary action to be taken. A joint resolution may also authorize expenditures out of 

the legislative expense appropriations. 

ÅConcurrent Resolution ï  A measure affecting actions or procedures of both houses of the Legislative 

Assembly. A concurrent resolution is used to express sympathy, commendation, or to commemorate the 

dead. 

ÅResolution ï A measure used by the Senate or House (a measure used by both would be a joint resolution) 

to take an action that would affect only its own members, such as appointing a committee of its members, or 

expressing an opinion or sentiment on a matter of public interest. 

ÅJoint Memorial ï  A measure adopted by both houses and used to make a request of or to express an 

opinion to Congress, the President of the United States, or both. 

ÅMemorial ï  A measure adopted by either the Senate or House (a measure adopted by both is a joint 

memorial) to make a request of or express an opinion to Congress or the President of the United States, or 

both. 

 

Types of Measures 



January 13, 2017 

Å Deadline for members and committees submit requests for drafts of measures to the Office of the 

Legislative Counsel 

February 28, 2017 

Å Deadline for members and committees to submit drafts of measures for introduction to the Senate and 

House Desks 

March 6, 2017 

Å Senate and House may begin convening daily floor sessions  

April 7, 2017 

Å Deadline for committee chairs schedule work sessions for measures in the chamber of origin. (Does not 

apply to the Joint Committee on Ways and Means, other joint committees, Senate Committee on Finance 

and Revenue, House Committee on Revenue, Senate Committee on Rules and House Committee on Rules.) 

April 18, 2017 

Å Deadline for committees to consider measures in the chamber of origin.  

May 19, 2017 

Å Deadline for committee chair to schedule work sessions for measures in the second chamber.  

June 2, 2017 

Å Deadline for committees to close.  (Does not apply to the Joint Committee on Ways and Means, other 

joint committees, Senate Committee on Finance and Revenue, House Committee on Revenue, Senate 

Committee on Rules and House Committee on Rules) 

 

Legislative Deadlines 



Å Drafts all measures and amendments  

Å Renders legal opinions 

Å Provides informal legal advice to members, committees and staff 

Å Publishes the Oregon Revised Statutes and other legal 

publications 

Å Reviews all administrative rules adopted by executive branch 

agencies for constitutionality and legal sufficiency 

Å Performs other legal services as directed by the Legislative 

Assembly 

Legislative Counsel 



Legislative Revenue and Fiscal Offices 

Legislative Revenue Office 

Å The Legislative Revenue Office (LRO) is a permanent, non-partisan legislative service agency. It 
provides research and analysis on tax policy and school finance issues for legislators, legislative 
committees, and their staffs. 

Å The LRO also provides revenue impact statements on legislative measures that affect state or local 
revenue. Legislative committees staffed by the LRO are the Senate Finance & Revenue Committee and 
the House Revenue Committee. 

 

Legislative Fiscal Office 

Å Provides comprehensive research, analysis, and recommendations on the stateôs biennial budget 

Å Evaluates state expenditures, program administration, and agency organization 

Å Assists in developing the Legislatureôs adopted balanced budget 

Å Prepares fiscal impact statements on legislative measures 

Å Publishes detailed analyses, summary documents, and briefs on budget-related topics 

Å The Legislative Fiscal Office provides professional staff for the: 

Å Joint Committee on Ways and Means 

Å Emergency Board 

Å Joint Legislative Audit Committee 

Å Joint Legislative Committee on Information Management & Technology 

Å Other special committees or task forces on budget as directed by legislative leadership 

 



Å Committees are made up of small groups of legislators from both political parties, who deal with related issues 

such as transportation, revenue, education, labor and economic development. House and Senate committee 

members, committee chairpersons and vice chairpersons are appointed by their respective presiding officers. 

The committee chairperson has the power to determine which measures will be on the committeeôs agenda. The 

chair also directs the committeeôs staff and presides over its deliberations. In some instances, the committee 

chair may also appoint subcommittees. 

Å Committee members consider the testimony of Oregon citizens; lobbyists; and business, education, and 

government agency representatives during public hearings on a measure. The number of public hearings held 

on a measure depends on the complexity of the issue. 

Å The fate of a measure is determined during work sessions, when the committee debates and votes on 

measures. The committee may choose from several options when dealing with a measure.  If they decide to 

report a measure out of committee, they may attach a recommendation to the body of do pass, do pass with 

amendments, or no recommendation. A committee may also choose to table a piece of legislation, thereby 

postponing its consideration.  

Å Committee Administrators 

o Schedule a measure for a hearing 

o Author Staff Measure Summaries (SMS) 

o Request Amendment, FIS, and RIS 

 

 

Legislative Committees 



Å Business and Transportation 

Å Conduct 

Å Education 

Å Environment and Natural 

Resources 

Å Finance and Revenue 

Å General Government and 

Accountability 

Å Health Care 

Å Human Services 

Å Judiciary 

Å Rules 

Å Veterans and Emergency 

Preparedness 

Å Workforce 

ÅAgriculture and Natural 

Resources 

ÅBusiness and Labor 

ÅConduct 

ÅEarly Childhood and Family 

Supports 

ÅEconomic Development and 

Trade 

ÅEducation 

ÅEnergy and Environment 

ÅHealth Care 

ÅHigher Education and Workforce 

Development 

ÅHuman Services and Housing 

ÅJudiciary 

ÅRevenue 

ÅRules 

ÅTransportation Policy 

ÅVeterans and Emergency 

Preparedness 

Senate Committees House Committees 

2017 Legislative Committees 

ÅLegislative Administration 

ÅLegislative Audits 

ÅLegislative Counsel 

ÅLegislative Information 

Management and Technology 

ÅLegislative Policy and Research 

ÅMarijuana Regulation 

ÅTax Credits 

ÅTransportation Preservation and 

Modernization 

ÅWays and Means 

o Capital Construction 

o Education 

o General Government 

o Human Services 

o Natural Resources 

o Public Safety 

o Transportation and 

Economic Development 

Joint Committees 



Types of Committee Sessions 

Á PUB       Public Hearing 

Á PPW      Public Hearing and Possible Work Session 

Á PWK      Possible Work Session 

Á PAW      Public Hearing and Work Session 

Á PRW      Possible Reconsideration and Work Session 

Á WRK      Work Session 



Know Your Audience 

ÅThe members of the committee are "citizen legislators." They care that you have taken time out of your day to come and testify before them. 

ÅBe respectful - Don't accuse committee members of causing your particular problem. Resist the temptation to scold, put down, or insult the decision 

makers or other witnesses.  

Know the Issue 

ÅSupport your personal opinions with as many facts as possible. Be knowledgeable of the "other side of the story.ò 

Be Familiar with the Committee Process 

ÅKnow the location of the building, the meeting room, and the meeting time. 

Å If possible, attend a committee meeting before you testify to become familiar with the process and room layout. 

ÅWhen you arrive at the meeting, sign the witness registration sheet. Witnesses are not necessarily called in chronological order. 

ÅThe chair or vice-chair may administer oaths to witnesses in a committee hearing. The effect of placing a witness under oath is to subject the witness 

to penalties for perjury if the witness does not tell the truth. 

Presenting Your Written Testimony 

ÅGive copies of your testimony to committee staff before you begin your presentation.  

ÅBegin your presentation by addressing the chairperson first, then members of the committee. "Chair___, members of the committee . . .ò 

ÅFor the record, state your name, address, and the organization or group you represent. 

ÅState whether you support or oppose the legislative measure being heard and briefly explain. Do not read your testimony to the committee word 

for word. Prepare an outline. 

ÅKeep in mind you may have a ten minute version of your testimony--be prepared to summarize it in one minute--that may be all the time you are 

allowed! 

ÅThank the committee members and offer to answer any questions. "Thank you for the opportunity to testify before you today. I would be happy 

to answer any questions.ò 

ÅWhen a member asks you a question respond: "Chair ____, Senator/Representative (state name), the answer to your question is . . .ò 

ÅRelax! The members understand that this can be an intimidating experience--they don't expect a perfect presentation. 

How to Testify to a Committee 



 

 

Accelerated Learning Ethics Oregon Promise 

Budget Ethics OUS 

Capital Construction Financial Aid PERS 

Career Schools Financial Aid Personnel 

Collective Bargaining Firearms Property Tax 

CTE/STEM Governance Public Contracting 

Data Health Care Revenue 

Early Learning Housing Students 

Education Policy K-12 Tort Claims 

Elections Operations Veterans 

Workforce 

OCCA Bill Categories 



 

 

HB 2311 INTRO 

OR, 2017 Regular Session, Tracked 

Relating to the purpose of higher education. 

Summary: Makes 40-40-20 higher education goals relate to Oregonians 

completing education, rather than to all adult Oregonians. 

Sample Bill 



Ã Lobbying activity takes many forms, so it is difficult to make 
a comprehensive list. Any of the following activities, 
undertaken for the purposes of influencing legislative action 
or engendering goodwill, are offered as examples of 
lobbying activity: 

Ä Testimony at legislative committee hearings 

Ä Formal appointments 

Ä Casual conversations 

Ä Written correspondence (letters, memos, e-mails, notes) 

Ä Telephone conversations 

Ä Providing:  

ÂDining, cocktail parties 

ÂTravel and accommodations 

 

What Is Lobbying Activity? 



Ã Any person who spends either 24 hours or $100 in one 
calendar quarter on any of the following lobbying activities 
is required to register as a lobbyist: [ORS 171.735(4)] 

Ä Talking or corresponding in writing with a legislative official to 
influence or attempt to influence legislative action. [ORS 
171.725(8)] 

Ä Talking or corresponding in writing with an executive official to 
solicit the official to influence or attempt to influence legislative 
action. [ORS 171.725(8)] 

Ä Talking or corresponding in writing with others to solicit their 
efforts to influence or attempt to influence legislative action. [ORS 
171.725(8)] 

Ä Attempting to obtain the goodwill of legislative officials. [ORS 
171.725(8)] 

Who is Required to Register as a Lobbyist?  



Ç Obtain a Lobbying Registration Statement form 

from the Oregon Government Ethics Commission at:  
Oregon Government Ethics Commission 

3218 Pringle Road, SE, Room 220  

Salem, Oregon 97302-1544  

Telephone: 503-378-5105  

FAX: 503-373-1456 OR 

Ç Download a form from the Oregon Government Ethics 

Commission website at http://www.oregon.gov/ogec by 

selecting the Forms and Publications link. 

Ç Complete the one -page form and submit it to the Commission. [ORS 

171.772(1)] 

 

How to Register as a Lobbyist 

http://www.oregon.gov/ogec


DO 

Å Make an appointment 

Å Dress neatly 

Å Be on time ï be prepared to wait 

Å Introduce yourself 

Å Cultivate a good rapport with the assistant and staff ï 

they can be very helpful! 

Å Stick to the subject at hand 

Å Be honest if you donôt know something, say so 

Å Know something about the official 

Å Know the number/name of the bill and something 

about it 

Å Get a commitment ï ask them whether they will 

support your position 

Å Thank the public official for the meeting 

  

DONôT 

Å Be angry 

Å Be hostile (Iôm a taxpayer!) 

Å Threaten (Youôll pay for this at the polls) 

Å Be afraid to be assertive 

Å Have a lot of material (it will never be read) 

Å Lose credibility (it will affect everyone who lobbies on 

the same subject after you) 

  

POINTS TO KNOW 

Å Most public officials are happy when their constituents 

visit ï theyôll be friendly 

Å Public officials want people to like them 

Å You pay their salary, they work for you 

Å Common Pitfalls ï Donôt let them throw you! 

Å There may be times when the public official doesnôt 

show up for your appointment 

Å There may be times when the public official is late for 

your appointment 

Å There may be constant interruptions during your meeting 

  

HELPFUL HINTS 

Å Confirm appointment the morning of the appointment 

Å Bring a copy of the bill/proposal with you 

Å Know exactly what you want to get from the official (yes 

or no vote, commitment not to vote, etc.) 

Å Prioritize your points (especially important if the meeting 

is cut short) 

Å Know your officials background (voting record, position 

on the issues, personal history) 

Å Try to find a common ground with the official 

Å Make yourself available as a resource 

Å Thank the assistant or staff person 

 

How to Lobby Your Legislator 



Ã Be on time, flexible and friendly 

Ä Arrive early and be willing to wait. Delayed appointments can be very beneficial if they 

give you time to get to know the memberõs staff. Meeting with staff can be as productive 

as seeing the legislator personally. 

 Ã Ask for support 

Ä Your legislator or a member of their staff should be able to give you an indication of the 

memberõs level of support for a community college priority. It is appropriate for you to ask 

for their position. 

 Ã Ask about a legislatorõs priorities 

Ä As with any good relationship it is important to have give and take. Ask you legislator 

what his/her priorities are. This is an excellent opportunity to find out more about them 

and their agenda. It can also be an opportunity to work together on additional issues. 

 Ã Be positive, friendly, and brief 

Ä Stick to the issues and facts and do not overstay your welcome. Legislative offices are 

friendly places but they are also places of intense activity. 

 

Tips for a Successful Meeting with a Legislator 



Ã OCCA 

Ä Remind legislators and their staff that the Oregon Community College Association, which 

represents your interests, is headquartered in Salem and OCCA staff is always willing and 

able to provide information on issues that impact the colleges in their districts. 

 
Ã Photo Opportunities 

Ä Ask to take a photo with your legislator so that the public information officer at your 
college can send a news release and picture to your local newspaper for publicity. This 
helps to communicate to your community that you are actively working on their behalf as 
well as to remind you legislator that people back home care about community college 
issues. 

 
Ã Get business cards 

Ä Ask for business cards of any staff member you talk with for easy reference when writing 

thank you letters. Remember to leave you business card and college information when you 

are visiting their office. 

 

Tips for a Successful Meeting with a Legislator 



OREGON COMMUNITY COLLEGE ASSOCIATION 

 
Andrea Henderson, Executive Director 

260 13th ST NE 
Salem, Oregon 97301 

 
(503) 399-9912 

 
occa@occa17.com 

http://www.occa17.com 


